  
                                                                                                        W.J.  Ekundayo’s Curriculum Vitae


CURRICULUM VITAE

1.0
NAMES IN FULL:

      Ekundayo, Woleola Julius.
2(a)
PLACE OF BIRTH:

      Isarun, Near Igbara-Oke. 

2(b)
DATE OF BIRTH:

      10th November, 1963.

3.0
HOME ADDRESS: 

      8, Inisa Road, Isarun,







      Igbara-Oke, Ondo State.

4(a)
CONTACT ADDRESS:

      Ondo State University of Science and                     







      Technology, Okitipupa, Nigeria.

4(b)
CURRENT POSTAL ADDRESS:
Registry Department,






                 Ondo State University of Science and







      Technology, Okitipupa, Nigeria.

4(c)
E-MAIL ADDRESS:


wjekundayo@yahoo.com
4(d)
GSM PHONES:



08033265822, 08035130480.

5(a)
SEX:





Male.

5(b)
MARITAL STATUS:


Married.

6.0
NATIONALITY:



Nigerian.
7(a)
STATE OF ORIGIN:


Ondo State.

7(b)
LOCAL GOVT. AREA:

Ifedore  LGA.

8(a)
NO AND AGES OF CHILDREN:
Two Children (15 & 8).

8(b)
NAME OF SPOUSE:


Mrs. Lola Ekundayo.

9.0
NAME AND ADDRESS OF 

Mrs. Lola Ekundayo.

NEXT OF KIN:

1, Aliu Street, Off Liasu Road, 

Egbe, Ikotun, Lagos.

11.0
EDUCATIONAL INSTITUTIONS ATTENDED WITH DATES:

i.
St. Luke’s Primary School, Isarun, Igbara-Oke    -1968-1974

ii.
Anglican Grammar School, Igbara-Oke
-
1974-1979

iii.
Divisional Teachers’ College, Ado-Ekiti
-
1979-1980

iv.
University of  Benin, Benin City

-
1982-1986

v.
University of Lagos, Akoka,


-
1994-1996

vi.
Federal University of Technology, Akure
-
2000-2002
12(a)
ACADEMIC QUALIFICATIONS OBTAINED WITH DATES:
i.
Primary School Leaving Certificate


-
1974

ii.
West African School Certificate



-
1979

iii.
Teachers’ Grade II Certificate 



-
1980

iv.
General Certificate of Education (O/L)

-
1981

v.
B.Ed(Hons) Political Science (21) (Benin)

-
1986

vi.
Master of Public Administration (MPA) Lagos
-
1996

vii.
Master of Business Administration (MBA) Akure
-
2002

12(b)
MEMBERSHIP OF PROFESSIONAL ASSOCIATIONS:
i.
Member, Nigerian Institute of Management (NIM) (Chartered).
ii.
Member, Chartered Institute of Personnel Management (CIPM).
iii.
Member, Association of  Nigerian Universities Professional Administrators (ANUPA).

12(c)
SPECIAL SKILLS:

i.
Computer Literacy 

ii.
Oral and Written Communication 

iii. Critical and Strategic Thinking

iv. Problem Solving 

13.0
WORKING EXPERIENCES WITH DATES:
i.
Administrative Assistant (Establishment), 

Oredo Local Government Council, Benin City, Edo State

Date   :  Sept. 1986 – July 1987 NYSC Year


Duties:  Assisting the Establishment Officer on the following:

a)
organising and co-ordinating personnel matters;
b)
compiling vacant positions in all the various sections of the Local


Government Council for the purpose of filling them;

c)
advertising staff vacancies (internal and external);
d)
receiving and processing application letters for shortlisting ;

e)
preparing briefs for staff interviews and appointments;

f)
co-ordinating staff annual appraisal for promotion and other purposes;

g)
receiving and acknowledging correspondence;

h)
updating staff records with regards to transfer of service, resignation, pension matters, record of service, promotion etc.;

i)
servicing Appointment and Promotions Committee, Staff Welfare Committee as well as Staff Development Committee;

j)
preparing and updating of staff nominal roll;

k)
preparing leave roster and processing other leave matters;

l)
organising staff training sessions and staff development programmes; and 

m)
performing other duties as assigned, directed and required.

ii.
Administrative Officer II (Establishment)



Establishment Division, Registry Department 



Formerly Ondo State University, Ado-Ekiti



Now – University of Ado-Ekiti
*
Date   :   November 1987 – October, 1990

*
Duties:  Assisting the Establishment Officer on the following:

a)
organising and co-ordinating personnel matters;

b)
compiling vacant positions in all the various sections and units of the Polytechnic for approval to fill them;

c)
advertising staff vacancies (internal and external);

d)
receiving and processing application letters for shortlisting;

e)
preparing briefs for staff interviews and appointments;

f)
co-ordinating staff annual appraisal for promotion and other purposes.

g)
receiving and acknowledging correspondence; 

h)
updating staff records with regards to transfer of service, resignation, pension matters, record of service, promotions etc;

i)
servicing Appointment and Promotions Committee, Staff Welfare Committee as well as Staff Development Committee;

j)
preparing and updating of staff nominal roll;

k)
preparing leave roster and processing other leave matters

l)
organising staff training sessions and staff development programmes; and
m)
performing other duties as assigned, directed or required. 
iii.
Administrative Officer I (Senate & Records,)



Academic Affairs Division, Registry Department


Ondo State University, Ado-Ekiti.
*
Date   :   November, 1990 – October, 1993

*
Duties:  Assisting the Academic Affairs Officer on the following:

a)
preparation of Senate papers and making arrangement for Senate meetings;

b)
liaising with the Offices of the Registrar and Vice-Chancellor on all matters relating to Senate and its Committees;

c)
servicing Senate and its Committee meetings;

d)
providing administrative and secretarial support services to Senate and its Committees;

e)
taking records of proceedings at meetings;

f)
preparing and writing of draft minutes of Senate and its Committee meetings;

g)
preparing decision extracts of Senate and its Committee meetings;

h)
implementing and actioning decisions of Senate;

i)
keeping custody of Senate papers, minutes books and students records;

j)
liaising with the Faculty Officers on students’ records;

k)
preparation and issuance of transcripts; 

l)
verification of examination results and certificates;

m)
supervision and appraisal of staff in the Senate and Records Division;
n)
 performing other duties as assigned, directed or required.
iv.
Assistant Registrar (Senate and Records)

Academic Affairs Division, Registry Department

Ondo State University, Ado-Ekiti.
*
Date   :   November, 1993-October, 1995
*
Duties:  Assisting the Academic Affairs Officer on the following: 

a)
preparation of Senate papers and making arrangement for Senate meetings;

b)
liaising with the Offices of the Registrar and Vice-Chancellor on all matters relating to the Senate and its Committees;

c)
servicing the Senate and its Committee meetings;

d)
providing administrative and secretarial support services to Senate and its Committees;

e)
taking records of proceedings at meetings;

f)
preparing and writing of draft minutes of Senate and its Committee meetings;

g)
preparing decision extracts of Senate and its Committee meetings;
h)
implementing and actioning decisions of Senate;

i)
keeping custody of Senate papers, minutes books and students 
records;
j)
liaising with the Faculty Officers on students’ records;

k)
preparation and issuance of transcripts; 

l)
verification of examination results and certificates;

m)
supervision and appraisal of staff in the Senate and Records Division; 

   n)
  performing other duties as assigned, directed or required. 
v.
Senior Assistant Registrar (Governing Council) 

Federal College of Education (Technical), Akoka, Lagos.

*
Date   :  November, 1995 – August, 1997
*
Duties: Assisting the Registrar on the following:

a)
day-to-day supervision of the Council Affairs Office;

b)
liaising with other units on all matters relating to the Governing Council and its Committees;

c)
preparation of briefs and other papers for the Governing Council and its Statutory Committee meetings;

d)
servicing Governing Council and its Committee meetings;

e)
preparing agenda and minutes of Council meetings as well as its Committees;

f)
taking records of proceedings at meetings and writing of minutes;

g)
preparing decision extracts of Council and its Committee meetings;

h)
conveying all decisions taken at Council meetings for implementation by the appropriate units of the College;

i)
keeping custody of Council papers and minutes books;

j)
arranging hotel accommodation and transport facilities for Council members;

k)
ensuring prompt payment of sitting allowances to Council members; and 

l)
performing other duties as assigned, directed or required from time to time.

vi
Administrative Secretary /Head of Secretariat, 

Association of Advertising Practitioners of Nigeria (AAPN)


Now-Association of Advertising Agencies of Nigeria (AAAN),


P.O. Box 10466, Ikeja, Lagos.




     

*
Date  :   August, 1997- January, 2002
*
Duties: Responsible to the Executive Council through the 

          Chairman on the following:
a)
day to day administration of the Association’s Secretariat;

b)
Secretary to the Advertising Academy;

c)
co-ordinating operational activities of the Association;
d)
co-ordinating advocacy and campaign programmes of the Association;
e)
co-ordinating training programmes/interventions;
f)
preparation and implementation of Annual Budget;
g)
co-ordinating fund raising activities of the Association;

h)
initiating policies and programmes for the realization of the objectives of the Association;

i)
liaising with the AAPN Principal Officers on all matters affecting the Association;

j)
liaising with governmental, non-governmental and business 

organizations on behalf of the Association;

k)
liaising with Advertising Agencies and other Advertising Sectorial groups;

l)
screening of new members and maintaining a register of members; 

m)
safe-keeping of AAPN properties;

n)
servicing the Executive Council meetings;

o)
preparing agenda and minutes of Council meetings;

p)
taking records of proceedings and minutes of Council meetings;

q)
ensuring that all decisions taken at Council meetings are implemented;

r)
keeping custody of Council papers and minutes books;

s)
serving as Secretary to all statutory Committees of the Association;

t)
presentation of Committee reports at Council meetings;

u)
providing administrative, secretarial and logistic support services at the Annual General Meeting (AGM) of the Association; and 

v)
other duties as assigned, required or directed.

vii
Principal Assistant Registrar,

(Development & Alumni Unit) 


Office of the Vice Chancellor,


Federal University of Technology, 

Akure, Ondo State
.





     

*
Date   :  February, 2002- April, 2006
*
Duties: Responsible to the Vice-Chancellor through the Deputy Vice-Chancellor(Development) on the following:
a)
day-to-day supervision of the Development and Alumni Unit;

b)
co-ordinating fund raising activities of the University;

c)
co-ordinating endowment activities of the University;

d)
creating and maintaining a data base on donors, individual and corporate philanthropists;

e)
co-ordinating local and international programmes: linkages, collaborations and partnerships on behalf of the University;

 f)
marketing of the University to prospective donors;
g)
creating and maintaining a database on the University Alumni;
h)
liaising with the University Alumni Association and its various branches;

i)
co-ordinating the Alumni Association for development purposes;

j)
the Editor, Development and Alumni Newsletter;
k)
serving as Secretary/Member to Committees as assigned; 

l)
providing administrative, secretarial and logistic support services to the Vice Chancellery; and
m)
other duties as assigned, directed or required.
viii.
Deputy Registrar (Academic), 

National Open University of Nigeria,

Ahmadu Bello Way,

Victoria Island, Lagos. 

*
Date  :   April, 2006 - January, 2011


*
Duties: Responsible to the Registrar on the following:

a)
day-to-day supervision of the Academic Office ;

b)
liaising with the Offices of the Vice-Chancellor, Registrar, Deans of Schools and Directors of Academic Units on academic matters;

c)
co-ordinating students admission, registration and orientation processes;

d)
co-ordinating matriculation and convocation ceremonies;

e)
management of students database/portals;

f)
collation of Senate papers and making arrangement for Senate meetings;

g)
providing administrative and secretarial support services to Senate and its Committees;


i.
servicing of Senate and its Committees,


ii.
preparing agenda for meetings,


iii.
taking records of proceedings at meetings,


iv.
writing draft minutes,


v.
preparing decision extracts of Senate Meetings,


vi.
implementing and actioning decisions of Senate, and


vii.
keeping custody of Senate papers and minute books

h)
liaising with Study Centres on students and other academic related matters;

i)
liaising with ICT Units and ICT Consultants on students and other related issues;

j)
preparation and issuance of transcripts and certificates;

k)
verification of students examination results and certificates;

l)
supervision and appraisal of staff in the Academic Office of the Registry;
m)
performing other duties as may be assigned, required or directed from time to time.

ix.
Registrar,

Ondo State University of Science and Technology,


Okitipupa, Ondo State

*
Date: February, 2011- till date

*
Salary: Consolidated Salary - ₦6,020,162.88

Duties: Responsible to the Vice Chancellor on the following:

a) day to day administration of the University as Chief Administrative Officer; 
b) provision of guidance for appropriate decision-making;

c) provision of requisite support services to enable the University achieve its goals maximally within the limited resources available;

d) provision of administrative and personnel expertise for the efficient functioning of the University system;

e) provision of secretarial services to Council, Senate, Management, Committees and Panels;

f) providing opportunities for staff training, retraining and development in order to enhance their competitiveness, promptness and cutting edge;

g) initiation of rules, regulations, and procedures for improved results; 

h) keeping custody of rules and regulations, laws and statues, their application and making them available for the benefit of the system;  

i) ensuring regular existence of a conducive atmosphere for effective teaching, learning and research; 

j) provision of effective linkage between the University and the Local Community to enhance Town and Gown relationship;            
k) handling of all University external communications, advertisement, announcement and general correspondences;

l) harmonization of the work of the Faculty officers in the various Faculties within the University, while the Faculty Officers are responsible to their respective Deans for the day-to-day administration of the affairs of the Faculties; and
m) performing other duties as may be assigned, required and directed.
14.0
COMMUNITY SERVICE
 i.
Tertiary and Other Institutions:
*
Secretary; Committee on the Review of Academic Calendar, 
Ondo State University, Ado-Ekiti (1993).
*
Secretary; Investigation Committee on Missing Drugs in the Ondo State University Clinic, Ado-Ekiti (1994).
*
Secretary; Committee on the Review of Academic Standards, 

Federal College of Education (Tech.) Akoka, Lagos (1995).
*
Secretary; Minor Tenders’ Board, 

Federal College of Education (Tech.) Akoka, Lagos (1996).
*
Secretary; Admissions/Membership Committee, 
Association of Advertising Practitioners of Nigeria (AAPN), 
Ikeja, Lagos (1997-2002).

*
Secretary; Professional Practices Committee, 

Association of Advertising Practitioners of Nigeria (AAPN), 
Ikeja, Lagos (1997-2002).
*
Secretary; Education Committee/Advertising Academy, 
Association of Advertising practitioners of Nigeria (AAPN),  
Ikeja, Lagos (1997-2002).

*
Secretary; AGM/Congress Planning Committee, 
Association of Advertising Practitioners of Nigeria (AAPN), 
Ikeja, Lagos (1997-2002).

*
Secretary, Secretariat Steering Committee, 
Association of Advertising practitioners of Nigeria (AAPN), 
Ikeja, Lagos (1997-2002).

*
Secretary; Media/Publicity Committee, 
Association of Advertising practitioners of Nigeria (AAPN), 
Ikeja, Lagos (1997-2002).

*
Editor; Development and Alumni Newsletter, 

Federal University of Technology, Akure (2002-2006).

*
Secretary/Member; Endowment Committee, 
Federal University of Technology, Akure (2002-2006).
*
Secretary/Member; Shopping Complex Committee, 
Federal University of Technology, Akure (2002-2006).
*
Secretary/Member; Investment Committee,

Federal University of Technology, Akure (2002-2006).
*
Secretary/Member; Local Organizing Committee (FUTA 2005), International Conference on Science & Technology, 
Federal University of Technology, Akure (2005).
*
Secretary/Member; Development & Alumni Board, 
Federal University of Technology, Akure (2002-2006).
*
Secretary/Member; Strategic Planning Committee, 
Federal University of Technology, Akure (2002-2006).
*
Member; Street Naming Committee, 
Federal University of Technology, Akure (2002-2006).


*
Member; FUTA/Akure Community Partnership,



Federal University of Technology, Akure (2005-2006).
*
Secretary/Member; Investigation Panel on Benin Study Centre, National Open University of Nigeria, Victoria Island, Lagos (2006).


*
Secretary/Member; Committee on Mock Accreditation,



National Open University of Nigeria, Victoria Island, Lagos 

(2006 to 2010).

*
Secretary; Committee of  Deans & Directors, 
National Open University of Nigeria, Victoria Island, Lagos 

(2006 to 2010).
*
Secretary; Business Committee of Senate, 
National Open University of Nigeria, Victoria Island, Lagos 

(2006 to 2010).
*
Secretary; Ceremonials Committee, 
National Open University of Nigeria, Victoria Island, Lagos 

(2006 to 2010).

*
Secretary; Admissions Committee, 
National Open University of Nigeria, Victoria Island, Lagos 

(2006  to 2010).

*
Secretary; Academic Policy & Programmes Committee, 
National Open University of Nigeria, Victoria Island, Lagos 

(2006 to 2010).

*
Chairman; Investigation Committee on Missing Laptops, 
National Open University of Nigeria, Victoria Island, Lagos (2010)

.
* 
Chairman; Committee on Business Relationship with the     University,                   

Ondo State University of Science and Technology, Okitipupa (2011).

          *
Chairman; Minor Tenders Committee;

Ondo State University of Science and Technology, Okitipupa (2011).

ii)
Religious Organisations:
*
Secretary; Mountain of God Evangelical Ministries,
49, Bakinson Street, Egbe-Ikotun, Lagos (2006 to date).

*
Member of Trustees; Mountain of God Evangelical Ministries, 
49, Bakinson Street, Egbe-Ikotun, Lagos (2006 to date).


*
Parishioner; Anglican Communion, St. Luke’s Parish,



Isarun, Ifedore LGA, Ondo State (from birth).

*
Jerusalem Pilgrim (JP); Ascended to Jerusalem, the Holy City in fulfillment of the Biblical Calling (December, 2009).

iii)
Home Town (Isarun):
*
Chairman; Isarun Day Planning Committee, (2005 to date),

Isarun, Ifedore Local Government Area, Ondo State.
*
A Community Leader in Isarun Community, Ifedore LGA, Ondo State.

iv)
National Service:
*
Member; National Youth Service Corps (1986-87).
*
Member; Governing Council, 
National Open University of Nigeria, Victoria Island, Lagos (2010 - 2011).
15.0
RESEARCH WORKS/PUBLICATIONS:
i.
“Perceived Problems of Educational Administration in Ondo State of Nigeria” – Bachelor’s Degree Project (1986) – Unpublished.
ii. “Manpower Training & Development: The Role of Association of Advertising Practitioners of Nigeria (AAPN) in the Advertising Industry” MPA Thesis (1996) – Unpublished.
iii.
“The Effects of Rewards System on Employees’ Job Performance in the Advertising Industry: A Case Study of Some Selected Advertising Agencies” - MBA Thesis (2002).

iv.
“The Concept of Endowment in University Management”

A Book Chapter in ‘Administration of University Education: 
A Professional Perspective’ (Flocil Publishers, Akure, 2007).
16.0
OVERSEAS TRIPS/STUDY VISITS
i.
Study Visits to two South African Universities with successful Endowment Schemes:


a)
University of Cape Town, Cape Town
.














2005

b)
University of Pretoria, Pretoria.
ii.
Study Visits to some selected Open Universities:


a)
Open University of Hongkong (OUHK), 

Hongkong







2006
b)
Indira Ghandi National Open University 

of India (IGNOU), New Delhi.



2006
c)
Athabasca Open University 

(Canada’s Open University),

Athabasca, Edinmonton, Canada.



2007

d)
University of South Africa (UNISA)




Pretoria, South Africa.





2008



e)
Open University of United Kingdom (OUUK) 

Milton Keynes, United Kingdom.



2009

iii.
Training Visit to Hague Computer Supplies Ltd,




 Industrial Estate, Normanton, 



West Yorkshire, WF61TD, England.






2010

17.0
TRAINING WORKSHOPS/CONFERENCES ATTENDED:
i.
A Three-Day Workshop for University Administrators by the Association of Nigerian University Professional Administrators (ANUPA), Federal University of Technology, Akure (FUTA); 13th – 15th October, 2003.

ii.
Workshop on “Funding of University Education in Nigeria” by Conference of Alumni Association of Nigerian Universities (CAANU), NUC, Abuja, 13th – 14th October, 2004.

iii. International Conference on Science & Technology, (FUTA 2005), 

Federal University of Technology, Akure (FUTA);

14th – 19th August, 2005.

iv. Educational Advancement Workshop for Directors and Development/Alumni Officers by Council for Advancement Studies in Education (CASE), Rockview Hotel Abuja; 

23rd – 25th August, 2006.

v. Training Workshop on “Modern Management Strategies for Senior Management Staff of the National Open University of Nigeria (NOUN)” by the National Institute of Educational Administration and Planning (NIEPA), Ondo; 11th – 14th February, 2007.

vi. Training Workshop for Administrative Staff in
National Open University of Nigeria (NOUN), Lagos; 

26th – 27th August, 2008.

vii. A Three Day Workshop for University Administrators by the Association of Nigerian University Professional Administrators (ANUPA), National Teachers Institute (NTI), Kaduna; 28th – 30th July, 2009.

viii. Training Workshop on “Life After Paid Employment” by Industrial Training Fund, Lagos; 23rd – 25th October, 2009.

ix. Training Workshop on “High Performance Teams: Working from the Position of Strengths” by Carol Girling, Registrar, University College of the North, Manitoba, Canada; 17th – 19th March, 2010.

x. FUTA Registry 3rd Annual Lecture: ‘Ethics and Values in the University System; Registry as an Instrument of Change and Innovation’ By Dr. (Mrs.) Sally N. Adukwu-Bolujoko (President and Chairman of Council, Nigerian Institute of Management (NIM)); Tuesday, 29th March, 2011.

xi. Committee of Registrars of Nigerian Universities: 50th Business Meeting held at Benson Idahosa University, Benin-City; Tuesday, 29th March - 31st March, 2011.
18.0
EXTRA CURRICULA ACTIVITIES:
i.
Reading

ii.
Recreation

iii.
Gardening
19.0.
REFEREES:
i)
His Royal Majesty,
Oba  Adebiyi Adegboye  Adesida,

(Afunbiowo II)

The Deji of Akure Kingdom.


ii)
Rt. Hon. (Prof) J. A. Omoyajowo,


Retired Bishop of Anglican Church,


(Anglican Communion)


Grace House, Fadogba Street,

Ifelodun Estate,


KM 8, Akure-Ilesha Express Way,


Akure.

iii)
Dr Akin Adegboye,

Chairman,


Ondo State Teaching Service Commission (TESCOM),
Alagbaka, 

 Akure.

1

