RESIDENTIAL ADDRESS:

C17, Oba-ile Housing Estate, Oba-ile, Akure, Ondo State, Nigeria. Tel: 07065766975

Email: dhotkay@yahoo.com

KUDEHINBU O. ADEDOTUN

OBJECTIVE

I am a self motivated individual with a responsive approach to work. I’m organized and a sharp minded person who demonstrates strong ability to learn new skills quickly, contributing to the team, and using own initiatives. I am also able to integrate into any operational department whilst maintaining high standard of service. I work well under pressure and prioritize tasks accordingly. I have strong interpersonal and communication skills, which I utilize to communicate through different  levels effectively. I am very flexible, adapt quickly to change and work to the best of my ability, implementing new skills and ideas as required. I am very enthusiastic and passionate about my work and will always do my best to the success of the organization.
PERSONAL DATA
· Date of Birth:


13/March/1983

· Status:



Married

· Sex:




Male

· State of Origin:


Ondo State

· L.G.A:




Ilaje

EDUCATIONAL QUALIFICATIONS WITH DATES

· University of Ado-Ekiti (UNAD)

B.Sc Accounting (Second Class Lower)




2000-2004

· Igbo-Etche Community Sec School, Port Harcourt, Rivers State
1998-1999

· Airforce Secondary School, Port Harcourt, Rivers State

1993-1998

· Unity Secondary School, Owo, Ondo State



1991-1992

· Bishop Hughes, Memorial Nursery and Primary School, Akure
1985-1990



COMPUTER PROFICIENCY

· Basic office automation skill in Microsoft Office Suite such as: Ms Word, Ms Excel, Ms Access, Corel Draw and Surfing.
WORKING EXPERIENCE/JOB DESCRIPTION 

ONDO STATE UNIVERSITY OF SCIENCE AND TECHNOLOGY(13 JUNE   2011- TIL DATE)
· Assets verification
· Reconciliation of the university’s monthly payroll with that of the banks
· Detection and correction of errors in payment vouchers.
· Registration of payment vouchers in the log book
· Inspection of goods supplied by contractors to the university
· Auditing of expenses incurred by the university
   SKYE BANK PLC, AKURE, ONDO STATE (14 AUG,2006 – DEC, 2007)
· Marketing of the bank’s consumer products.
· Preparation of daily activity report.
· Managing of accounts for various customers.
· Preparation of advance payment guarantee for contractors.
· Preparation of credit facilities for various customers.
· Reactivation of dormant accounts of the bank.
· Evolving strategies for events marketing and management.
· Paying relationship calls to customers of the bank.
· Managing government accounts, monitoring the inflow and outflow on these accounts. 
NATIONAL YOUTH SERVICE CORPS (NYSC) FEBRUARY, 2006

     FEDERAL HOUSING AUTHORITY, ABUJA

· Preparation of monthly report.

· Registration of vouchers in the staff audit register.

· Preparation of vouchers for payments.

INTERCONTINENTAL BANK PLC (INDUSTRIAL ATTACHMENT)

· Keeping accounts and records of cash collected from customers on daily basis.
· Going in search of customers for the bank.
· Checking account balances for customers.
· Depositing of cash from customers.
· Evolving strategies for events marketing and management.
INTEREST  
· Reading, Intellectual Discussion and Travelling and Analyzing Issues.

SKILLS

· Interpersonal relationship skills.

· Analytical skills.

· Research skills.

REFERENCE

  
Provided on request.
