CURRICULUM VITTAE
OLAGUNDOYE , IFEDAYO ANTHONIA

ADDRESS : 9, Oshinle Quarters , Akure , Ondo State

PERSONAL DATA

NAME:               

OLAGUNDOYE, IFEDAYO ANTHONIA

DATE OF BIRTH:
               8TH April ,  1975

SEX:                                  FEMALE


MARITAL STATUS:     
Married

RELIGION:                     Christianity

STATE OF ORIGIN:       Ondo State

E- MAIL: 
          Anjy joe @yahoo.com
PHONE NO :                08130240997

INSTITUTION S ATTENDED WITH DATES

Abrose alli University Ekpoma                                 1997-2001

ST Louis Grammar School Akure ,Ondo –state     1988- 1993

QUALIFICATION ATTENDED WITH DATES

B.Sc Business Adminstration (Second Class ,L ower Division)

West African Examination Certificate

WORKING EXPERIENCE : 

FEBURARY 20011 TO DATE: ONDO STATE UNIVERSITY OF SCIENCE AND TECHNOLOGY (OSUSTECH),                       OKITIPUPA.

POSITION : EXECUTIVE OFFICER.     ( ACADEMIC AFFAIRS)
JOB RESPONSIBILITES:

Assisting in carring out, day to day activities of the depatment.
MARCH 2009 -2010 : GLOBAL FLEET OIL  AND GAS LTD
POSITON:          Business Development offficer, Admin

JOB RESPONSIBILITES:
Obtaining and updating of personnel  records

Issuance and retrival of staff identification card

Recruitment and selection of new staff

Ensuring staff welfare according to polices of the organiastion

Regular reviwe of the personnel files

Tranning and retraning of personnel.

Organizing and co-or dinatingg of staff traning and seminars.

SEPT ,2005 – MARCH ,2008 GLOBAL FLEET OIL  AND GAS LTD 
POSITON:       Business Development offficer, ACCOUNT

JOB RESPONSIBILITE:
Preparation of regional  weeekly reports

Preparation of monthly perfomance reports

Preparation of regional payroll

Keeping assets registar for all the assets in the region.

2002 – 2004    MINISTRY OF COMMERCE AND INDUSTRY AKURE, ONDO STATE
POSITION:       OFFICER
JOB RESPONSIBILITIES
Receving Application for loan fro small scale industries

Treating loan application and making reconmmendation.

Monitoring and inspectino to which loan have granted

Writing  memos to loan Beneficaries

Monitoring of loan repayment.

COMPUTER SKILL   :            MICROSOFTWORD AND EXCEL

INTREST  :                             Reading and Listening to music

REFEREES:

                     MR. OYEBODE KARUNWI

                     Finance Manager Cocoa Products Ile Oluji Ltd

                     Ondo- State.

                     MR. SAMUEL OGUNLADE 

                     Director , Finance And Adminstration.

                     State Information Technology Agency.

                    Ondo – State.
                    MR. ERUKUBAMI VITOR 

                   Senior Civil Engineer,

                   Osopadec, Project.

                   Ondo –State.
